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MMOJIOKEHUE

0 MOPsiIKe MPUMeHEeHHs K 00y4YAIIUMCS ¥ CHATHS € 00yYaIOIIUXCA Mep
AUCIHUNJIMHAPHOT0 B3bICKAHUS B IrOCYJAaPCTBEHHOM OIOKETHOM
npodeccuoHaJILHOM 00pa3oBaTeIbHOM yupe:xaennu KpacHogapckoro kpas

«APMaBHPCKHUI arpapHO-TeXHOJOTHYeCKUI TEXHUKYM»

. O01IHMe moJ10KeHUus

1.1. Hacrosimee I[lonoxenue 06 oOpaboTKe U 3alIMTE NMEPCOHATBHBIX JIAHHBIX B
roCy/lapCTBEHHOM OOJIKETHOM HPOECCHOHATBLHOM 00pa30BaATEIbHOM YUYPEKICHUU
KpacHogapckoro kpas «ApMaBUPCKUIN arpapHO-TEXHOJOTMYECKU TEXHUKYM» (J1ajee —
[lonoxxeHne, TEXHUKYM) pa3padOTaHO B COOTBETCTBUM C TpPYyIOBBIM KOJEKCOM
Poccniickonn ®@enepanuun, OenepanbabiM 3ak0HOM 0T 27 utons 2006 r. N 152-d3 «O
MIEPCOHANBHBIX JaHHBIX», [locTanoBneHuem IIpaBurenscTBa Poccuiickon denepauuu ot
17 wosiops 2007 1. Ne 781 «OO6 yrBepxknaenun Ilomoxxkenuss o6 oOecrieueHUU
0€e30MacHOCTH MEepPCOHAIBHBIX JaHHBIX MpU HUX 00paboTke B HH(DOPMAIMOHHBIX
CUCTEMAaX MEPCOHAIBHBIX AAHHBIX», YCTAaBOM TEXHHKyMa M YCTAHABIMBAECT MOPSIOK
npuéma, ydera, cOopa, moucka, oOpaOOTKH, HAKOIUJIEHUS U XPAHEHUs JIOKYMEHTOB,
CollepKallluX CBEICHMs, OTHECEHHbIE K TIE€PCOHAJIBHBIM JAaHHBIM pPAOOTHUKOB U

00y4Jaronmxcsi TEXHUKyMa.

1.2. TlonoxkeHue 3aKkperuisieT U PerympyeT KOMIUIEKC MEp, HalpaBJICHHBIX Ha
o0ecrieyeHrUe 3alllUThl MEPCOHAIBHBIX JAHHBIX, XpAHSAMIMXCA B  TEXHUKyME,
ITOCPEACTBOM IUIAHOMEPHBIX AEHMCTBHM MO COBEPIIEHCTBOBAHUIO OpraHU3alluu TPyJa U

00pa3oBaTeIbHON NEATCIIBHOCTH.



1.3. TlonoxxeHne W U3MEHEHHs K HeMy NpuHUMaroTcsi COBETOM TEXHUKyMa WU
YTBEPXKAAIOTCS TMPHUKA30M JUPEKTOpa TEXHHKyMa. Bce pabOTHUKM TEXHUKyMa U
oOyuaroluecs: J0HKHbBI ObITh 0O3HAKOMIIEHBI 110/l pOCIHCh ¢ HacTosmuM [lonoxenuem u

W3MEHEHUSIMU K HEMY.
I1. IlonsiTe M COCTAB NMEPCOHAIBHBIX JaHHBIX

2.1. Ilox mepcoHAIbHBIMM JTAaHHBIMH PAOOTHUKOB M OOYYAIOUIUXCS MMOHUMACTCS
uHpopManms, HeoOXoauMasi PYKOBOJCTBY TEXHHMKyMa B CBA3H C TPYJOBBIMU
OTHOIIICHUSIMA W OTHOIICHUSIMU, BO3HUKAIOUIMMHU B CBSI3M C MPEJOCTaBICHUEM
00pa3oBaTeIbHBIX YCIYT M Kacarollascs KOHKPETHOTrO pabOTHHUKA M oOydaromerocs, a
TaKke CBelACHUs O (pakTax, COOBITHSIX M OOCTOSTENBCTBAX KWU3HU pPAOOTHUKA W
o0yyJaromerocs, IO3BOJISIIONINE HWASHTU(PHUIIUPOBATh HMX JUYHOCTh. llepcoHanbHBIC
JaHHBIE SBIISIOTCS KOH(PUIACHIIMATbHOW MHGOpPMAIIUEH, OXpaHsIeMOH B YCTaHOBJICHHOM

3aKOHOM TOPSIAKE.
2.2. K nepcoHabHbIM JIaHHBIM OTHOCSTCSI:
- Bce Omorpaduueckue cBeJeHUs pabOTHUKA HIIM 00y4JaroIIerocs;
- oOpa3oBaHue;
- CIIEI[MAJIbHOCTD;
- 3aHMMaeMas JOKHOCTE;
- HAJIMYKUE CYJIMMOCTEM;
- aJIpeC MECTOKUTEIIbCTBA;
-HOMepa TeJIePOHOB,;
- COCTaB CEMbH;
- MeCTO PaOOThI MU y4eOBI YICHOB CEMbH M POJCTBEHHUKOB;

- XapakTep B3aUMOOTHOILIEHU B CEMbE;



- pa3Mmep 3apabOTHOM TIJIATHI WU CTUIICH/INH;

- cojiep KaHue TPYAOBOTO JOTOBOPA;

- CoJIepKaHue OroBopa 00 oOpa3oBaHuy;

- cojiep KaHue JeKIapaluy, MogaBaeMon B HAJIOTOBYIO HHCTIEKITUIO;

- IOMJIMHHHUKK W KOIIMHW IIPUKA30B II0 JIMYHOMY COCTaBy H IIO y‘I€6H0ﬁ

NEATEIIbHOCTH;
- TWYHbIC JieNa, TUYHbIe KapToukH (popMa T2) U Tpy0BbIe KHUKKUA PAOOTHUKOB;
- TWYHBIC Jiea 00yUYaoIUXCs;
- OCHOBaHUS K MpPHUKa3aM IO JMYHOMY COCTaBY U IO y4eOHOM JEATEeIbHOCTH,

- Jlefla, CcoJAepiKallMe MaTrepualibl MO0  MOBBIIMICHUIO KBaIU(UKAIUU U

MEePEnoIrOTOBKE paOOTHUKOB, MX aTTECTAIlMH, CITYKEOHBIM PACCIIeIOBAHUSIM;
- KOITMH OTYETOB, HAMPABJISIEMbIC B OpTaHbl CTATUCTUKH,
- aHKeTa;
- KOTHH IOKYMEHTOB 00 00pa30BaHNH;

- pe3yiabTaTbl MCIHUIMHCKOTIO 00cII ¢aoBaHusA Ha HOpeaAMET TOAHOCTH K

OCYIIECTBJICHUIO TPYOBBIX 00s13aHHOCTEH JTMOO0 K 00yUEHHUIO;

- (bOTOFpa(l)I/II/I N HHBIC CBCACHHUA, OTHOCAIIMUCCA K IICPCOHAIBHBIM JdHHBIM

paboTHHKA B 00y4aroIIerocs.

2.3. Yka3aHHbI€ JOKYMEHTHI SBJISIOTCS KOHPUACHIIMAIBHBIMU, OJHAKO, YIUTHIBAS
WX MAacCOBOCTh M €JUHOE MECTO OOpabOTKM M XPaHEHUS - COOTBETCTBYIOUIUU Tpud

OIrpaHHUYCHMA HAa HUX HC CTABUTCA.

2.4. PexxuMm KOH(I)I/I)IGHL[I/IEUIBHOCTI/I MNEPCOHANTBHBLIX JAHHBIX CHUMACTCA B ClIydasaX
00€e3IMYMBaHUsg WJIN MO HCTCYCHUH CpOKa XpaHCHHA, C€CIM HHOC HC OIPCACICHO

I[eﬁCTBYIOIHHM 3aKOHOAATCIbCTBOM.



2.5. COOCTBEHHHUKOM TEPCOHATIBHBIX IaHHBIX SIBISETCS CYOBEKT, B MOJHOM
o0beMe peanu3yomuii TOJTHOMOYMS BIAJCHUS, IMOJIb30BAHUA, PACIIOPSHKEHUS ATUMHU
pecypcamMu. OTO JIOO0OW  TpakKJaHWH, K  JIMYHOCTH  KOTOPOTO  OTHOCSATCSA
COOTBETCTBYIOIIME MEPCOHAIIBHBIC JAHHBIC, U KOTOPBIA BCTYMMI (CTadl paOOTHUKOM)
WIM W3BABWI JKEJaHWE BCTYNUTb B TPYJIOBbIE OTHOULIEHUs C paboTojmareneMm, MO0
oOy4Jaronuiicsi, KOTOPbIA MOCTYNUI (CTal CTYJAEHTOM, CIyIIaTelieM), JTUOO H3bSBUI
KEJIaHWE MOCTYNUTh Ha 00ydeHue B TeXHUKYM. COOCTBEHHUK NMEPCOHAIBHBIX JAHHBIX

CaMOCTOATCIBbHO PCIIACT BOIIPOC NIEPCAAUN TCXHUKYMY CBOUX IICPCOHAJIBHBIX JTaHHBIX.

2.6. Jepxarenem MEPCOHAIBHBIX JTAHHBIX ABJISCTCS TEXHUKYM,
KOTOpPOMYpPaOOTHUK WJIM OOydYarouuics J0O0pPOBOJBHO TMEpeAacT BO BJAJICHHE CBOU
MepCOHAIbHBIC JIaHHbIC. PYyKOBOJCTBO TEXHUKYMa BBIMIONHSAET (YHKIMIO BIAJCHUS
ATUMHU JIAHHBIMA W O0JaJaeT MOJHOMOYMSIMHU PACIOPSHKEHUS MMH B Ipejenax,

YCTAaHOBJICHHBIX IIGIZCTBYI-OHIHM 3aKOHOAATCJIbCTBOM.

2.7. TlpaBa u 00sA3aHHOCTH TEXHUKyMa B TPYJOBbIX OTHOIICHUAX U B
OTHOLIEHUSX, CBSI3aHHBIX C MPEIOCTaBICHUEM 00Pa30BaTEIbHBIX YCIYr 00ydaronumcs,
OCYILECTBIISIIOTCS. JUPEKTOPOM TEXHUKYMA. Y Ka3aHHBIE MTpaBa U 00SI3aHHOCTU OH MOKET
JEJIETUPOBATh HUKECTOSIIUM PYKOBOJUTEISIM: CBOMM 3aMECTUTEISIM, PYKOBOJUTEISIM
CTPYKTYpPHBIX TMOJpa3/iefiecHuid, padoTa KOTOpPhIX TpeOyeT 3HaHUs TEePCOHATBHBIX

JTAHHBIX PAOOTHUKOB WJTU CBsA3aHa C 00paOOTKOM ATUX JAHHBIX.

2.8. TlorpebutensimMu (MOJIB30BATENSAMH) TEPCOHAIBHBIX JIAHHBIX SIBJISIOTCS
opuaudeckie U GU3NUecKue Juia, oOpallanmecss K COOCTBEHHUKY WM JepPiKaTEeI0
MIEPCOHANIBHBIX JTAHHBIX 3a MOJIYICHHEM HEOOXOIUMBIX CBEACHUHN U TIOJIb3YIOIIHECS UMHU

0e3 mpaBa nepeaadu U pasriiameHusl.
1. IIpyHIUIBLI 00PA0OTKH MEPCOHATBbHBIX JaAHHBIX

3.1.006paboTka TEpPCOHANBHBIX JJAHHBIX BKIIOYAeT B ceOs WX TMOJIy4YeHUE,
XpaHCHHE, KOMOWMHHUpPOBAaHHME, TIepenady, a TakkKe aKTyalu3alnio, OJIOKHpOBaHUE,

3aIIUTY, YHUUYTOKECHUE.



3.2. Tlomyuenue, xpaHeHue, KOMOMHHpOBAHUE, Mepeaadya WM Jr000e Jpyroe
UCTIOJb30BAHNE TMEPCOHANBHBIX JIAHHBIX PA0OTHUKA W  OOYYaIOMIETOCS MOXKET
OCYIIECTBIIATHCS UCKITIOUYUTEIBHO B IIEISIX 00CCICUeHHs COOIOACHUS 3aKOHOB M WHBIX
HOPMATHBHBIX TPAaBOBBIX AaKTOB, COJCHCTBHS paOOTHHKaM B TPYIOYCTPOWCTBE,
OOy4eHUH ¥ TIPOJBIKEHHH IO CIIy)KOe, oOecreyeHus JHYHON O0e301acHOCTH
pPabOTHHUKOB M 00YYArOIIUXCsl, KOHTPOJISI KOJIMYECTBA U KAYECTBA BHIMOIHACMOMN PadOTHI,

KauyecTBa 00y4YeHUS U 00eCTIeueHUs] COXPaHHOCTH UMYIIIECTBA.

3.3. Bce nepcoHanbHble JAaHHbIE PA0OTHHKA M OOYYAIOLIErocs MOJYy4YaroTCsl OT
HUX camux. Eciim mepcoHalbHble JaHHbIE paOOTHUKA WM OOYy4arolIerocs BO3MOKHO
MOJIyYUTh TOJBKO y TPEThEN CTOPOHBI, TO PAOOTHUK MM OOyYaromMiics TOJIKEH ObITh
YBEAOMJIEH 00 3TOM 3apaHee, U OT HEro JOJDKHO OBITh IOJyYEHO MMCbMEHHOE COIJIAcHe.
PykoBOJICTBO TEXHHMKyMa JOJDKHO COOOIIMTH paOOTHUKY M OOydaromemycs O LesX,
IpeIoiaraéMblX HICTOYHUKAX U CIIOcO0axX MOIYYEHHs IEPCOHANIBHBIX TAaHHBIX, a TaKXKe
0 XapakTepe MOJJIEKAIIUX MMOTYYEHUIO IEPCOHATBHBIX JAHHBIX U MOCIEACTBUAX OTKa3a

pa6OTHI/IKa NI 06yqa}omeroc;1 AaTb IIMCbMCHHOC COIIACHUC Ha UX ITOJTYYCHUC.

He nomyckaerca noiiydeHne u o0OpaOOTKa MEPCOHATBHBIX JaHHBIX PaOOTHUKA U
oOyuaromerocss 0OMx MOJUTUYECKUX, PEIUTHO3HBIX UM HUHBIX YOEKIEHHUSX M YaCTHOU
KU3HU, a TaKKe OOUX WICHCTBE B OOIIECTBEHHBIX OOBEIUHEHUSIX WK O NPO(PCO03HOM
NEATENbHOCTH, 3@ MCKJIIOYEHUEM CIydaeB, MPEIyCMOTPEHHBIX JIEUCTBYIOIIHUM

3aKOHOAAaTCIIbCTBOM.

3.4. Tlpu OpUHATUU pEUIEHUH OTHOCUTEIIBHO pPa0OTHMKA HAa OCHOBAaHUU €ro
IIEPCOHATIBHBIX JAHHBIX HE JIONYCKAETCS WCIIOJIb30BAaHUE JAHHBIX, IOJYYEHHBIX
HCKIIFOUUTENIBHO B PE3yJIbTaTe UX aBTOMATHU3UPOBAHHOM OOpPaOOTKH MIIM 3JIEKTPOHHOTO

JOCTYTIA.

3.5. B cayyasx, HENOCPEACTBEHHO CBSI3aHHBIX C BONPOCAMH TPYAOBBIX
OTHOIICHUH, TIONydYeHHe U 00padoTKa JaHHBIX O YaCTHOM JKU3HU pabOTHUKA

BO3MOXKHBITOJIBKO C €I'0 IMCBMCHHOI'O COTJIaCus.



3.6. ITakeT aHKeTHO-OMOTpAUUECKUX M XaPAKTEPUIYIOMINX MaTEPHAIIOB (J1ajee -
naker) paboTHHKa (popmHpyeTcs mocie M3JaHus MpHuKa3za O ero mnpueme Ha paloTy.
[Taker 0O0s3aTENTLHO COACPKHUT JUYHYIO KapTOouky ¢opMbl T-2, a Takke MOXKET
coziepaTh JOKYMEHTHI, COJEpIKaIlie MEePCOHANbHBIE TaHHbIE paOOTHUKA, B TOPSJKE,

OTpaXkarolleM Ipoliecc puemMa Ha padoTy.

Bce nmoxkymeHTBl XpaHATCS B TMankax B al(aBUTHOM MOpsake GaMuinii

PabOTHUKOB.

[TakeT MomoJHsIeTCsl Ha MPOTSHKEHUH BCEM TPYIOBOM NIEATEIBHOCTH pa0OTHHUKA B
TEXHUKyMe. VI3MeHeHUs, BHOCUMBbIE B KAapTOUKy T-2, HOJKHBI OBITH MOATBEPKIACHBI

COOTBETCTBYIOIIUMH JOKYMEHTaMU (Hanpumep, KOIUs CBUIETEILCTBA O Opake).

CHGI_[HEUIHCT II0 Kaapam, OTBETCTBCHHBIM 3a AJOKYMCHTAIIMOHHOC oOecrieueHue
K&I[pOBOﬁ ACATCIIbHOCTHU, IIPHUHUMACT OT pa6OTHI/IKa IIpru 3aKIOYCHHUU TPYAOBOTO
A0TOBOpa HOKYMCHTBI, IIPOBCPACT IIOJIHOTY MW IIPABHUJIBHOCTH HX O(i)OpMJIeHI/IiI,

COOTBCTCTBHC YKAa3bIBAaCMBbIX CBGI[GHI/Iﬁ C IpCACTaBJICHHBIMH JOKYMCHTAMM.

3.7. ITakeT aHKeTHO-OMOTpaUUECKUX U XapaKTEPU3YIOIINX MaTEpHAIIOB (J1ajee -
naker) oOyuaronierocst (opMuUpyeTcs MOcCie U3JAaHUsl MpPUKa3a O €ro 3a4uCICHUU Ha
yuéby. B makere coOuparTcs TOKyMEHTBHI, COJEpIKallue IepCOHAJIbHbIC IaHHBIE

oOyyJaroIerocs, B MOpsAKE, OTPAXKAIOIIEM IIPOIIECC 3aUncieHUs Ha YUéoy.

Bce nokymeHThl XpaHsATcs B mankax B ajadaBUTHOM ToOpsake GdaMuiui

00yJarommxcs.

ITakeT momoaHseTCs Ha MNPOTAKCHHUHN BCCTO IICPHOJA O6y‘-I€HI/I$I B TCXHHKYMC.
I/I3M€HCHI/IH, JOJDKHBI OBITH MNOATBCPKACHLI COOTBCTCTBYIOIIIMMHU  TOKYMCHTaAMH

(Hanpumep, KONuUsl CBUJIETEILCTBA O Opake).

PaboTHUK TeXHUKyMa, OTBETCTBEHHBIN 3a MPUEM JIOKYMEHTOB OT MOCTYHAIOIIUX
Ha oOydeHue, MPUHUMAET OT MOCTYMAIOIIUX JOKYMEHTHI, IMPOBEPSET MOJHOTY UX
3alI0JIHEHUS M IPABWIBHOCTb  YKAa3bIBAEMBIX CBEIEHMM B COOTBETCTBUU C

MpEAbABICHHBIMU JOKYMCHTAaMU.



3.8. Ilon OnoKMpOBaHMEM NEPCOHAIBHBIX JAaHHBIX TOHUMAETCSI BPEMEHHOE
MpeKpaleHne onepauuidi mo ux odpadboTke Mo TpedOBaHUIO CyOBEKTa MEPCOHATBHBIX
JAHHBIX TPU BBISBICHUM WM HEIOCTOBEPHOCTH 0O0pabaThIBa€MbIX CBEICHUN WIIU

HCTIPABOMCPHBIX I[GﬁCTBHfI B OTHOIICHUHU €TO IICPCOHAIIBHBIX JTaHHBIX.

3.9. Ilpu 00paboTKe NEPCOHANBHBIX JAHHBIX PAOOTHUKOB W OOYYaAIOIIMXCS
JUPEKTOp TEXHHKyMa BIPABE OINPEAENATh CIOCOObI 00pabOTKH, TOKYMEHTHPOBAHUS,
XpaHEHMsI U 3alUTHl MMEPCOHAIBHBIX JAHHBIX PAaOOTHUKOB M OOydYaromIMXcs Ha Oasze

COBPEMEHHBIX MH(OPMAIIMOHHBIX TEXHOJIOTHA.
V. O6s13aHHOCTH M TPaBa COOCTBEHHMKOB MEPCOHATbHBIX JTAHHbBIX
4.1. PaGoTHUKY 1 00yUalOIIUECs: 00s3aHbI:

- nepecaaBarb PYKOBOJACTBY TCXHUKYMaA KOMIIJICKC AOCTOBCPHBIX,
JOKYMCHTHUPOBAHHBIX IICPCOHATIBHBIX JAHHBIX, COCTAB KOTOPHBIX YCTAHOBJICH pr,ZIOBI)IM

kojiekcoM P® u 3akoHoaTenscTBoM PO B 001acTu oOpazoBaHus;

- CBOCBPCMCHHO COO6HIaTI) PYKOBOJACTBY TCXHHUKYMaA 00 W3MEHEHUH CBOHMX

MEPCOHAIIBHBIX JTAHHBIX.
4.2. PaboTHHUKYU U 00yYaroIIHecs: UMEIOT IIPaBo Ha:

- TOJIHYIO MH(OpPMALMI0 O CBOMX MEPCOHABHBIX JAHHBIX U 00pabOTKEe ATUX

JIAHHBIX

- CBOOOJHBIM OECIUIaTHBIM OCTYH K CBOMM IEPCOHAIBHBIM JAaHHBIM, BKJIOYas
MpaBO Ha TOJIYYCHHE KOMUM JHO00M 3amucH, cojaeprKalleil nmepcoHalbHbIC JTaHHbBIC, 32
HCKJIIOYEHWEM  CIIy4aeB, NPEAYCMOTPEHHBIX  3aKOHOJIATENbCTBOM  Pocculiickoit

denepannu;

- OmpeAciICcHHUC CBOUX HpGHCTaBHTCHCﬁ A1 3alllUThl CBOUX IIE€PCOHAJIBHBIX

JIQHHBIX

- JOCTYII K CBOMM MCAUIUMHCKHUM JaHHBIM C ITOMOIIBbIO MCIUIIMHCKOT'O pa60THI/IKa

0 BBIOODY;



- TpeboBaHMe 00 WCKIIOUYCHWHM WJIM HCIPABICHWN HEBEPHBIX WA HEMOJIHBIX
MEPCOHANILHBIX JITAHHBIX, 4 TAKXKE JAHHBIX, 00paOOTaHHBIX C HApYIICHUEM TpeOOBAHMIA.
[Ipn oTKa3ze pPYKOBOJACTBA TEXHHWKyMa HCKJIIOYNATh WA HCIPABUTh TEPCOHAIBHBIC
JaHHBIE PA0OTHHUKA WJIM OOYYaloOmerocs OHU HMMEIOT MPaBO 3asBUTh B MHUCHMEHHOM
dbopMe 0 CBOEM HECOTJIaCHH C COOTBETCTBYIOIIMM OOOCHOBAaHUEM TAaKOTO HECOTJIACHS.
[lepconanpHBIE JaHHBIE OIICHOYHOTO XapakTepa paOOTHUK U OOYYAIOMIMICS HMEIOT

IIpaBO JOIIOJHUTH 3asABJICHUCM, BbIPAXKAIOIIHUM HUX CO6CTB€HHyIO TOYKY 3PCHUSA,

- TpeboBaHue 00 W3BEIIEHWU PYKOBOACTBOM TEXHHMKYMa BCEX JHI], KOTOPHIM
paHee OBLTM COOOIICHBI HEBEPHbIC WJIM HEMOJIHBIE MEPCOHANbHBIE JaHHBIE PaOOTHHKA
Wi o0yuvaromerocsi, 000 BceX MPOU3BEACHHBIX B HUX HUCKIIOYEHMSIX, MCIPABIICHUSAX

WX JOIIOJTHCHUAX,

- o0KaJIoBaHHWE B CyJ JIIOOBIX HEMpPABOMEPHBIX JEHUCTBUM WM Oe31eHCTBUS

PYKOBOJICTBAa TEXHUKYMa ITpU 00pabOTKe U 3allUTE UX NEPCOHATBHBIX JaHHBIX.
V. locTyn K nepcoHAJbHBIM JAHHBIM

5.1. IlepcoHaibHble JaHHbIE JOOPOBOJIBHO MEPEAAIOTCS PAOOTHUKOM U
0Oy4aroIIMMCsl HEMOCPEJICTBEHHO AEPKATEI0 3TUX JAaHHBIX M MOTPEOHUTENSIM BHYTPHU

TEXHUKYMa UCKIIFOUUTEIBHO J1s1 00pa0OTKHU M UCOJb30BaHUs B padoTe.

5.2. K yuciay mMaccoBbIX NOTpeOUTENEH MEPCOHANBHBIX JAHHBIX BHE TEXHHUKyMa

OTHOCSTCSI TOCYJapCTBEHHBIE U HETOCYJAPCTBEHHBIC YUPEKICHUSA U OPraHU3aLIAN:
- HAJIOTOBBIE UHCIIEKIUU;
- IPaBOOXPAHUTEIBHBIE OPTaHBI;
- OpraHbl CTATUCTHUKY;
- CTPaxOBbIE ar€HTCTBA;
- BOCHKOMATBI;

- OpraHbl COIUAJIBHOI'O CTPpAaXOBAHUA,



- ICHCUOHHBIE (hOH]IBI;
- MOAPa3/ACIICHUS] OPTaHOB MECTHOT'O CaMOYIIPABIICHHUS.

5.3. BHyTpm TexHUKyMa K pa3psay MOoTpeOuTenell MepCOHATBHBIX TaHHBIX
OTHOCATCA PpaOOTHUKM CTPYKTYPHBIX TOJApa3/ieJIeHuH, KOTOPbIM O3THU JIaHHbIE

HEOOXOUMBI IS BHITIOTHEHUS TOJDKHOCTHBIX 00S3aHHOCTEH:
-CIELUAJIUCT 110 KaJapam;
- CIICLIUAJINCTHI OyXTalTepUu;
-PYKOBOJIUTENN CTPYKTYPHBIX IMOAPA3ICICHNAN.

54. VYV cnoemuanucrta TO KagpaM XpaHATCSA JIMYHBIE JieJa paOOTHHUKOB,
paboTarolmiux B HacTosimiee BpeMs. /[l XpaHEHUs] JMYHBIX [T HMCHOJIb3YIOTCS
crenuaibHO  000pylnOBaHHbIE IKadbl, KOTOpbIe 3amuparoTcs. JluuHble [nena

pacnoJiararorcs B ajipaBUTHOM NOpsiAke paMUiiuii pabOTHUKOB.

Ilocne YBOJIbHCHUA pa6OTHI/IKa JOKYMCHTHI I10 JIMYHOMY COCTaBy IICPCAAIOTCA HA

XPaHCHHUC B apXUB TCXHHUKYMaA.

5.5. JIuynbie nena oOydarOMIMXCS XPaHATCS B aHAJIOTUYHOM TOPSAJKE B y4eOHOM
YacTH TEXHUKyMa M IOCJE 3aBepIICHUs] OOy4YeHHs MepelatoTcsl Ha XpaHEHUE B apXuB

TEXHHUKyMa.
V1. Ilepenaua nepcoHaJbHBIX JaHHBIX

6.1. Ilpu nepemaue mnepcoOHANbHBIX IAHHBIX PAOOTHHKA WM OO0YyYarolerocs

PYKOBOJICTBO TEXHUKyMa JOJKHO COOJIIOAATH CIEAYIONINE TPEOOBaHUS:

- nepcaada MNCPCOHAIBHBIX IOAHHBIX OT ACPXKATCIA HWIU €TI0 Hpe)ICTaBI/ITCJICI\/’I
BHCHIHCMY HOTpe6I/ITCHIO AOIYCKACTCd B MHWHUMAJIBHBIX o0beMax M TOJBKO B OeIax

BBINTOJIHCHMA 3a/1a4, COOTBCTCTBYIOIIINX 0O0BEKTUBHOM IMPHUYNHC c6opa OTUX JaHHBIX,

- TpW TepeAade TNEPCOHATBHBIX JAaHHBIX pPaOOTHUKA WM O00YyYaromerocs

noTpeduTensiM (B TOM 4YHUCI€ MU B KOMMEPUECKHX LIEJIAX) 3a Npeleibl TeXHUKyMa



paboTonarens HE JO/DKEH cCOoOOmaTh ATH JaHHBIE 0€3 NHCbMEHHOTO COTJIACHS
paboTHMKa wWiId OOydYallerocs — COOCTBEHHHKA TEPCOHANBHBIX JaHHBIX, 3a
MCKITIOYCHUEM CITy4aeB, KOTJIa 3TO HEOOXOIUMO B IEIsX MPEAyNPEKICHUS YIPO3bl UX

JKU3HU U 310POBBIO UK B ClIydasaX, YCTAaHOBJICHHBIX CI)GHGP&HBHBIM 3aKOHOM,

- OTBEThl HA IPAaBOMEPHBIE IHUCHMEHHBIE 3alPOCHl JPYIMX YUPEXKIECHUH MU
OpraHM3aIyii JAI0TCs C pa3pelIeHus] TUPEKTopa TEXHHKyMa B MUCbMEHHOW (opme U B

O6’I)€Me, KOTOpBIﬁ IMO3BOJIACT HC pa3rjiaiaTrhb W3JIUIIHUNA 00beM ICPCOHAJIBHBIX JAHHBIX

- HC JOITYCKACTCA OTBCYHATH HA BOIIPOCHI, CBA3aHHBIC C nepez[aqeﬁ INEPCOHATIBHBIX

JAHHBIX 10 TeleoHy nau dakcy;
- TT0 BO3MOXHOCTH TIEPCOHAIBHBIC JaHHBIC 00€3TMIUBAIOTCS.
VII. 3amuTa nepcoHaNIbLHBIX JAHHBIX

7.1.ITox yrpo30i Wi ONAaCHOCTBIO YTPaThl NEPCOHAJIBHBIX JaHHBIX ITOHUMAETCS
€AMHUYHOE WM KOMIUIEKCHOE, pealbHOE€ WM IOTEHUUAIbHOE, AaKTUBHOE WJIU
ITACCUBHOE NPOSIBJICHUE BO3MOKHOCTEN BHEIIHUX WM BHYTPEHHUX UCTOYHUKOB YIPO3bI
CO37aBaTh HEOJIAroNpUATHBIE COOBITHS, OKA3bIBaTh JECTAOMIN3UPYIOIIEE BO3ACHCTBUE

Ha 3alUIaeMyto HHPOpMaITUIO.

Puck yrpo3sl J00bIM HMHGOPMAIIMOHHBIM pecypcaM CO3/1al0T CTUXUUHBIC
OelCTBUS, DJKCTpEMaIbHBIC CUTyallud, TEPPOPUCTUYECKHE JICUCTBUS, aBapuu
TEXHUYECKUX CPEJICTB U JIUHUM CBSI3U, APYyTrUe OOHEKTUBHBIE 0OCTOSTEIHCTBA, a4 TAKKE

3aMHTCPCCOBAHHBIC 1 HC3AMHTCPCCOBAHHBIC B BOBHUKHOBCHHUHN YI'PO3bI JIMIIA.

7.2. 3amuTa NepCcoHaNbHBIX JAHHBIX MPEACTABISET CO00M periiaMeHTHPOBAaHHbIN
TEXHOJIOTHUECKH  TIpoIlecCc,  MPEAyNpPeKTAIONUK  HApYyIICeHWE  JTOCTYIHOCTH,
IIEJIOCTHOCTH, JOCTOBEPHOCTH M KOH(HJICHIMAIHHOCTH TIEPCOHAIBHBIX ITaHHBIX H,
obecrieunBaOIIMi JOCTAaTOUYHO HAJEKHYI0 0€30macHOCTh HH(pOpPMAIMKU B Mpoliecce

YIPABJICHUYECKOU U 00pa30BaTEIIbHON JACATEIHPHOCTA TEXHUKYMA.

7.3. BHyTpeHHs4 3a1ura.



Per JJaMCHTalMsA  A0CTylla TIICPCOHAIAa K KOH(i)I/II[eHI_[I/IaJ'H:HbIM CBCACHUIM,
OHOKYMCHTaM H 0azam JaHHBIX BXOAHUT B 4YHCJIO OCHOBHBIX HaHpaBHeHI/Iﬁ
OpFaHHSaHHOHHOﬁ 34U ThI I/IH(l)OpMaHI/II/I N IIpCAHA3HAYCHA JII Pa3rpaHUYCHHUA

MOJTHOMOYH M MCKAY PYKOBOAUTCIIMHA U CIICHUAIIMCTAMU TCXHHUKYMaA.

]_IJ'ISI 3alIUTHI IICPCOHAJIbHBIX JAHHBIX pa6OTHI/IKOB 151 O6Y‘13IOIHHXC$I HCO6XOI[I/IMO

cOOI0IaTh P Mep:

- OIrpaHM4YuBaTh MU PCTIIAMCHTHPOBATL COCTAB pa6OTHI/IKOB, Q)YHKHI/IOHB.J]I)HBIG

00513aHHOCTH KOTOPBIX TPEOYIOT BIIaJICHUS KOHPHUACHIUATHHON HHPOpMAIUEii;

- U30upaTrenbHO M OOOCHOBAaHHO pACHPENENsITh AOKYMEHTbl W HH(POPMALHUIO

MEXIy paOOTHUKAMU;

- palMOHaJIbHO pa3Melarb padoure MecTa padOTHHKOB, HCKIIOYATh

6CCKOHTpOHBHO€ HCII0JIb30BAHME 3aIIUILIACMOM I/IH(l)OpMaIII/II/I;

- 3HAKOMMUTDb pa6OTHI/IKOB C Tpe6OBaHPI51MI/I HOPMATUBHO-MCTOAUYCCKUX

AOKYMCHTOB IIO 3aIlIUTC I/IH(l)OpMaLII/II/I N COXpaHCHUH TaﬁHLI;

- CO31aBaThb H@O6XOI[I/IMBI€ YCJIOBUS B TIOMCIICHUHN IJIA pa6OTBI C NNICpCOHAJIbHBIMHA

JaHHBIMH U 0a3aMH JAaHHBIX;

- ONpeAeNsiTh W PErIaMEeHTUPOBATH COCTaB PAOOTHUKOB, HMEIOIIMX ITPaBO
nocTyna (BxoJa) B IOMEIIEHHE, B KOTOPOM HaXOJATCS HOKYMEHTHI, COAEpKalllHhe

MMEPCOHAJILHBIC JTAHHBIC,

- OpraHu30BaTb YHHYTOKCHHC JOKYMCHTOB, COACPIKAIIUX IICPCOHAIBHBIC

JAHHBIC B MOPAAKE, YCTAHOBJICHHOM 3aKOHOAATCIbCTBOM PCD,

- CBOEBPEMEHHO BBISABIIATH HAPYIICHUS TPeOOBAaHUN pa3pelIMTEIbHON CHUCTEMBI

A0CTYyIIa pa6OTHI/IKaMI/I TEXHHUKYMa K IICPCOHAJIIbHBIM JJaHHBIM;

- MNPOBOAWTH BOCHUTATENIBbHYIO M Pa3bsCHUTEIBHYIO PabOTy C pabOTHUKAMH
TEXHUKyMa MO0 MpPEeayNpexJACHUI0O yTpaThl LEHHBIX CBEIEHUH TMpu padore C

IICPCOHAJIBHBIMU JaHHBIMU,



- HE JONycKaTh BbIJa4y JUYHBIX Jed pabOTHHUKOB Ha paboune mMecTa
pykoBoauTenei. JInunbie gema MOTYT BbIAABaThCs HA pabourie MecTa TOJIbKO AUPEKTOPY
TEXHUKYMa, U B UCKIIFOUUTEIIBHBIX CIIy4asiX, [0 MIMCbMEHHOMY Pa3pEeLICHUI0 JUPEKTOPA,

PYKOBOJIHUTEIIO CTPYKTYPHOTO NOIPA3/IEICHUS;

- 3alIaTh IICPCOHATIBbHBIC KOMIIBIOTCPBI, B KOTOPBIX COACPKATCS IICPCOHAJIBHBIC

JTAHHBIE TTAPOJISIMU JOCTYIIA.
7.4. BHemHaa 3anmTa

]_IJ'ISI 3allIUTHI IMCPCOHAJIbHBIX JaHHBIX CO31ar0TCA HCJICHAIIPABJICHHBIC
H66HaFOHpI/I$ITHBI€ YCIOBUS W TPYAHOIIPCOAOJIHMMBIC  IMPCHIATCTBHUA  JIA  JIMI,
MbITAIOMUXCS COBCPIINTDH HecaHKHI/IOHI/IpOBaHHIJﬁ AOCTYII 1 OBJIAJICHHUC HHCI)OpMaL[HCf/'I.
HGHBI-O H  PC3ylIbTaTOM HCCAHKOHMOHHPOBAHHOI'O JOCTYyIIAa K HH(l)OpMaI_II/IOHHBIM
pecypcaM MOKCET OBITH HE TOJIBKO OBJIaACHHUC OCHHBIMH CBCACHUIMU H HUX
HCIIOJIB30BaHUC, HO U UX BUAOU3MCHCHUC, YHHUYTOKCHHNC, BHCCCHUC BHPYCAa, IIOAMCHA,

@)anbcmbmcam/m COACPKaHUA PCKBU3UTOB JOKYMCHTA U AP.

HOI[ IIOCTOPOHHUM  JIMIIOM  ITOHHMACTCA T1000¢ JUno, HC HMCIOIICC
HCTIOCPCACTBCHHOTO OTHOIICHHA K ACATCIIBHOCTH TCXHHMKYMaA, IOCCTUTCIIN, pa6OTHI/IKI/I

IPYTUX OPTraHU3alUOHHBIX CTPYKTYP.

[locTopoHHue nuila He MAOJKHBI 3HATh pachpeneneHue (yHKUMA, padouune
MPOLIECCHI, TEXHOJIOTHIO COCTABJICHUS, 0QOPMIICHUSI, BEICHUS U XPAaHEHUs JOKYMEHTOB,

7en U paboynx MaTepuaoB.

JIns 3alIUThl IEPCOHANIBHBIX JTAHHBIX PAOOTHUKOB HEOOXOIUMO COOJIIOIATH Psl

Mep:
- IOPSAIOK IIpHUEMa, Y4eTa U KOHTPOJIA AEATEIBHOCTH IIOCETUTEIIEH;
- IPOITYCKHOM PEKHUM B TEXHUKYME;

- IOPSAIOK OXPAaHbI TEPPUTOPHH, 3AAHUN, TOMELIEHNN, TPAHCIIOPTHBIX CPEICTB.



VI1ll. OTBeTcTBEeHHOCTH 32 pa3riamenne KOHQUIeHIMAIbHOH HHGopManuH,

coJieprkaiieil nepcoHaJlbHbIe JAHHBIMHU

8.1. TlepcoHanbHasi OTBETCTBEHHOCTb SBIIETCS OO0S3aTEIbHBIM  YCIOBHEM

obecrieueHns 3h(PEKTUBHOCTH 3alTUTHI CHCTEMBI TIEPCOHATBHBIX JaHHBIX.

8.2. PykoBoguTenb, paspemiaronvii  1OCTyln pabOTHUKA K  JOKYMEHTY,
COJIepKallleMy IEPCOHANIBHBIE JAHHBIE, HECET IEPCOHAIBbHYI0 OTBETCTBEHHOCTH 32

JaHHOC pa3pCIICHHUC.

8.3. Kaxnapiii pabOTHUK TEXHUKYMa, MOJy4arouuid Juisi paboThl JOKYMEHT,
COJIEp KAl IEpCOHATBHBIE JJAHHBIC, HECET JIMYHYIO OTBETCTBEHHOCTh 32 COXPAHHOCTh

HOCHUTENS U KOHPUJIECHIIUATIBHOCTh UH(OPMAIIUH.

8.4. HapyiieHue yCTaHOBJIEHHOI'O ACHCTBYIOIIMM 3aKOHOJATEIBCTBOM IOPSIKA
cOopa, XpaHEeHHUsI, UCTIOJIb30BAHUS UM PaCIIpOCTpaHEHUs UHPOpPMaU O pabOTHUKAX U
oOy4Jaronmxcs (mepcoHaNTbHBIX JTAHHBIX ) BJICYET JTUCLUIUIMHAPHYIO,
aIMUHUCTPATUBHYIO, TPAXKIAHCKO-TIPABOBYIO WJIM YTOJOBHYIO OTBETCTBEHHOCTH

I'paxxaaH U OPpUIUNYCCKHUX JIUIl B COOTBCTCTBHU C I[GﬁCTBYIOHIPIM 3aKOHOAAaTCIbCTBOM.



